
Annual Governance and Accountability Return 2028121 Part 2

To be completed only by Local Gouncils, lnternal Drainage Boards and other smaller
authorities" where the l'ligher of gnoss incorne or gross expenditure was f,25,000 or less,

that meet the qualifying criteria, and that wish to CERTIFY thernselves as EXEMPT from

a limited as$urance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Retunn 2AZW21
1. Every smalter authority in England where the higher of gross incorne or gross expenditure was [25,000

or leis must, followin! the eid of each financlal year, complete Part 2 of the Annual Governance and

Accountability Return in accordance with Proper Prac#ces, unless the authorityl

a) does not meet the qualifying criteria for exemption; or

b) does not wish to ceftify itself as exempt

Z. Small*r authorities where the higher of all gross annual income or gros$ annual expenditure does not
exeeed [25,000 and that meet ihe qualifying criteria as set out in the Certificate of Exernption are able

to declare themsetves exempt frorn sending the completed Annual Governance and Accountability

Return to the e*ernal auditor ior a limited assurance review provided the authority completes:

a) The Certificate of Exennption, page 3 and returns a copy of it to the external auditor either by ernail

oi by post (not both) no later than 30 June 2021" Failure to do so will result in reminder letter{s) for

which the Authority will be charged f40 +VAT for each letter; and

b) The Annual Governance and Accountability Return {Part 2) which is made up of:
. Annual lnternal Audit Report (page 4) must be completed by the authority's internal auditor'
. Section ,t - Annual Goveinance Statement (page 5) must be completed and approved by the authority.
. $ection 2 * Accounting Statements (page 6) rnust be completed and approved by the authority.

F1OTE: Authorities certiiying themselvesls exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting btaiements and both must be approved and published on the authority website/webpage

before 1 July 2421"

Publ ication Requ lrements
Smaller authorities nnust publish various documents on a publicly available website as required by the

Accounts and Audit Reguiations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the

Transparency Code for $nraller Authorities. These include:

. Cert!ficate of Exemption, page 3
, Annual lnternalA.udit Report 2A20121, page 4
. $ection t -AnnualGovernance Statementl0?glz1, page 5
. Section 2 - Accounting Statements 2020/21, page 6
. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2)'

Accounts and Audit Regulations 2A15.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certify itself as

exempt or completein* cu*iii*ate of Exemption. Instead it should complete Part 3 of the AGAR 202aft1 and

return it to the external auditor together witlr the supporting documentation requested by the external auditor'

The cost to the authority for the review will be 9200 +\'AT.

provided that the ar"lthority certifies itself as exernpt, and completes and publishes the documents listed

under'publication Requirlments', there is no requirement for the authority to have a review.

lf it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption

on page 3 to the external auditor to confirm that it has certified itself exempt.
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Guidance notes on completing Part 2 of the Annual Governance and

Accountability Return (AGAR) 2020121, Sections 1 and 2

. An authority that wishes to declare itself exernpt fram the requirement for a limited assurance review must

do so at a meeting of the authority after 31 March 2021" llshould not submit its Annual Governance and

Accountability Reiurn to the external auditor. However, as part of a more proportionate regime, the authority

must comply with the requirements of the Transparency Code for Smaller Authorities.

. The Certificate of Exemption rnust be returned to the external auditor no later than 30 June 2021. Reminder

letters will incur a charge of [40 +VAT for each letter.

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the

Certificate of Exemption. rropur practices are found in the PracfrTfo ners' Guide* which is updated from time

to time and contains everything needed to prepare successfully fior the financial year-end'

. The authority should receive and note the Annual lnternalAudit Report befare approving the Annual

Governance Statement and the accounts.

, The Annual Governance Siatement (section 1) must be approved on the same day or before the Accounting

$tatements (Section 2) and evidenced by the agenda or minute references

. The Responsible Financialgfficer {RFO) must certify the accounts (Section 2} before they are presented

to the auihority for approval. The authority must in this order; consider, approve and sign the accounts'

, The RFO is required to comrnence the public rigirts period as soon as practical after the date of the

AGAR approval.
. Make sure that the AGAR is complete (no hightighted boxes left ernpty), and is properly signed and dated'

Avoid making amendments to the completed annual return. Any amendments rnust be approved by the

authority and properly initialled.

. Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off'

" you must inform your externat auditor about any change of Clerk, Responsible Financial offieer or

Chairrnan, and provide relevant authority ornned generic email addresses and telephone numbers'

. The authority must publish numerical and narrative explanations for significant variances in the accounting

statemsnts on page 6. Guidance is provided in the Pracfifio ners' Guide* which may assist.

. Make sure that the accounting statements add up and the balance carried forward from the previous year

iBox 7 of 2020) equals the balance brought forward in the current year (Box 1 o'f 2A21)'

. The Responsible Financial officer {RFo), on behalf of the authority, nnust set the commencernent date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July'

" The authority rnust publish, on the authority website/webpage, the information required by Regulation 15 (2),

Accounts and Audit'Regulations 2015, including the period for the exersise of public rights and the name and

address of the extemal auditor before 1 .'luly 202{ '

Have allhighlighted boxes been completed?

f-lrre tf",* dates set for the period for the exercise of public rights been published?

Ha"e all lrigtrtigtlteo boxes been completed by the internal auditor and

Fo."ry -t"te*""t io which the response is 'nc', is an explanation available

Ha. ih- *th"iity'" approurl of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

H"* * e*plrnation of significant variations from last year to this year been

f" * 
"*pfinrtion 

of any difference between Box 7 and.Box I available, shor-lld

a question be raised by a local elector andlor an inierested party?

fru"t tunU* - have all dlsclosures been made lf the authority as a body corporate

is a sole managing trustee? {Local Councits anly)
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Certificate of Exemption - A,GAR 2A2On1 Part 2

To be eompleted by smaller authorities where the higher of gross income or gross expenditure
did not exceed t25,000 in the year of account ended 31 March 2421, and that wish to certify
thenrselves a$ exempt from a limited as$urance review under Section I of the Local Audit
(Smaller Authorities) Regulations 201 5

There is no requirement to have a limited as$urance review or to submit an Annual Governanee and Accountahility
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authr:rity after 31 Maroh 2021 and a completed Certificate of Exemption is subnritted no later than 30 June 2021
noiifying the external audiior.

Grafton Parish Councilvr qllvr r r gr r9r r vvur rvrr

certifies that during the financial year 2020/21 , the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed €25,000

Total annuai gross income for the authority ZAZA|X: 81.1..5t7

Total annual gross expenditure for the authority 202A121: 820.,361

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the ataternents below then it
cannot certifu itself as exempt and it rnust submit the cornpleted Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a lirnited assurance review for which a fee of t200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existenee on 1st April 2017
. ln relatian to ihe preceding financialyear QA1gl20), the externalauditor has not:

. issued a public interest report in respect of the authority or any entity connected with it

. made a statutory recornnrendation to the authority, relating to the authority or any entity connected with it

. issued an advisory notice under paragraph 1(1) of Sehedule I to the Local Audit and Accountability Act
2014 ("the Act"), and has not withdrawn the notice

. cornmenced judicial review proceedings under section 31(1) of the Act

. made an application under section 2B(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration

. The eoud has not declared an itern of account unlawful after a per$on rnade an appeal under secticn 28(3) of the Act.

lf you are able to confirrn that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding [25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post {not both).

The Annual lnternalAudit Report, Annual Governance $tatement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be futly completed and,
along with a eopy of this certificate, published on the authority website/webpage* before 1 July 2S21 ,

By signing this eertificate you are also confirming that you are aware of this requirement.

Signed by the"Resqonsible Financial Officer

W)4^d*aSigned by Chairman

I confirm that this Certificate of
Exemption was approved by this $&St2A2+authority on this date:

as recorded in minute reference:

7

Generic email address of Authority

cl e rk@g rafton parish.com

*Fublished web address

www.graftonparish.com

ONLY this Certificate of Hxemption should be returned EITHER by email OR by po$t (not
both) a$ soon a$ possible after certification to your externa! auditor, but no later than 30
June 2021. Rerninder letters incur a charge of fi40 +VAT
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Annual lnternal Audit Report 2020121

Grafton Parish Council

www.graftonparish.com

Ouring the financial year ended 31 March 2021, this authority's internal auditor acling independently and on the
basis of an assessment of rlsk, carried out a selective assessrnent of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2A2il121 has been carried out in accordance with this authorig's needs and planned coverage.
Cn the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out belcw are the objectives of internal controi and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

0. (For local eouncils only)
Trust funds {including eharitable) - The council met its responsibilities as a trustee. {

For any other risk areas ldeniilied by this authority adequate controls existed {list any other risk areas on separate sheets if needed)

Date{s) internal audit undertaken

tQfo$fratt
Signature of person who
carried out the internal audit

Name of person who carried out the iniernal audit

{e."$ tr frfcr

Mrs Alison Comyn

Date

A. Appropriate accounting records have been pr*perly kept throughout the iinancial year. {
B. This authority complied with its financiai regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately accounted fsr. {
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements t0 manage these. 4
D. The precept or rates requirement resulted froryi an adequate budgetary process; progress against

the budget was regularly monitored; and reserves were appropriate. {
Expected income was fully received, based on ccrrect prices, prcperly reccrded and prompily
banked; and VAT was appropriately accounted for.

E, {
F. Petly cash payments were properly supported by receipts, all petty cash expenditure wa6

approved and VAT appropriatety accounted fcr. /
G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly applied. {
Fl. Asset and investments registers were complete and accurate and properly maintained. {
L Feriodic bank account reconciliations were properly carried out during the year. {

Accounting statements prepared during the year were prepared on the correet accountlng basis
(receipts and payrnents or income and expenditure), agreed to the cash baok, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly reco,rded.

J.

{

K. lf the authority certified itself as exen'lpt frorn a limited asslrrance review in 2019nA, it met the
exernption criteria and correctly declared itself exenrpt. (lf the authority had a limited assudance
revievr af its 2419/2A AGAR tick "not cavered")

{
L. The authority publishes information on a websitelwebpage, up to date at the lime of the internal

audit, in accordance with the Transparency cqde for smaller authorities. ,/
M. The authority, during the previous year (2019-20) correctly provided for the period for the

exercise of public rights as required by the Accounts and Audit Regulations {evidenced by the
notice published on the websife and/or authority approved minutes canfirming the dafes sei].

{
N. The authority has eomplied with the publication requirements for 2019120 AGAR

(see 4G4R Page 1 Guidance NofesJ.
,/
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$ectlon 'l - Annual Governance Statennent?.020l2l

We acknowledge as the members of:

Grafton Parish Council

our re$pon$ibitity for ensuring that there is a sound system of internal control, including arrangemenis for
the preparation of the Accounting $tatements. We confirm, to the best of our kncwledge and belief, with
respeet to the Aecounting Staternents for the year ended 31 March 2021,lhat:

an explanation must be published*For any statement to which the response is'no',

This Annual Governance Staiement was approved at a
rneeting of the authority on:

101o5120i21

and recorded as minute reference:

-7
I

Signed by the Chairrnan and Clerk of the meeting where

approval was Eiven:

Chairrnan

CIerk

(AStttrt x
t\*e--\-*

1. We have put in piace anangernents for effective financial
management during the year, and for the preparaiion of
the accounting statements.

I
prepared its accaunting statements in accordance
with the Accaunts and Audit Regulatians.

2. We maintained an adequate system of internal control
including mea$ures designed to prevent and detect fraud
and conuption and reviewed its effeciiveness.

{
made proper arrangements and accepted responsibility
far safeguarding the public money and resaurces in
its charge.

3. We took ali reasonaLrle steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage lts finances.

/

has only clane what rt has the legal power to do and has
complied with Proper Praclices in daing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulatiot-ls.

{
during the year gave all persons tnferesfed the opportunity ta

inspect and ask quesiions about this authority's accounts.

5. We carried out an assessrnent of the risks facing this
authority and iook appropriate steps to manage those
risks, including the introciuclic* of internal contro{s and/or
external insurance cover where required.

{
considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of ihe accounting
records and control systems.

{
arranged far a competent person, independent of the financial
controls and procedures, to give an objective view an whether
internal cankols meet tt'te needs of this smaller autharity.

7. We took appropriate action on all matisrs raise<i

in reports from internal and exiernal audit. { respanded to matters brought to it$ atlention by internal and
external audit.

8. We consldered whether any litigation, liabilities or
commitments, events or transactlons, occurring either
during or after the year-end, have a financial irnpact on
this authority and, where appropriate, have included them
in the accounting statsments.

/
drsciosed everything it shaLld have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local counclls only) Trus{ funds induding
charitable. ln our capacity as the sple rnanaging
trustee we discharged our accountability
responsibiliiies for the fund (s)lassets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsrbllifles where as a body
corporate it is a stsle managing trllstee af a local trust
or frusls.

{

The authority webslteiwebpage is up to date and the information required by the Trarsparcncy Code has

been published.

www.graftonparish.com
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$ection 2 - Accounting Staternents 2020 tZ1 far

Grafton Parish Council

I cefiifu that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities * a Fractitioners' Guide to Proper Practices
and present fairly the financial positlon of this authority.
Signed by Responsible Financiai Officer before being

I confirm that these Accounting Statements were
approved by this authority on this date:

1010512021

as recorded in minute reference:

7

Signed by Chairnian of the meeting where the
Accounting Stalements were approved- tAl

l'ffilworu

presented to the

Date

Tatal balances andreseryes at the beginning afthe year
as recorded in the financial records. tlalue must agree to
Box 7 af previaus year.

Ta I a I am ou nt ol precepf ( ar far I D B s rcfes ar;d le n'es)
recejved or receiyable in the year. Exclude any grants
recoived.

3. (+) Total other receipts Total incame ar receipts as recorded in fhe cashbook less
the precept or rafes//eyres receiued gine Z). lnclude any
grants reoeived.

4. i-) Staff costs Total expenditurs ar pay{n€nts rnade ta and on behatf
of alt employee.s. /nclude gross salat'es and waEes,
employers Nl cantributians, emplayers pensrbn
contributions, gratuities and severance payrnents.

Total expenditure ar payments af capital and intere*t
nade durinE the year an the autharity's barrawinEs {if any)"

6. f)All other paymenis Tatal expendituro ar payfflenls as recorded in the cash-
book /ess staff cosfs $ine 4) and laan interest/capitat

Total balances and reseryes al the end af the year.
equal {1+2+3} - (4+5*6).

8. Total value of cash and
short term investrnents 1'6,865 B,OBl

The sum af all current and deposit bank accaunts, cash
holdings and short term lnyesfmeofs he/d as at 3l March -
To agree with bank recanciliatian.

9. Total fixed assets plus
Iong term investments
and assets

9,150 9,1 5C
The value af all the property tt o autharity owns - # ls rnade
up of all rfs #xed assels and lang term investmenfs as af
31 March.

10. Total borrowings
0 0

The outstanding capitat balance as at 31 March of afi loans
from third parties {including FWLB}.

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Cauntil as a bady corporafe acfs as so/e trustee far
and is responsible for manaaing Trust funds or assefs.

It.B. The figures in the accctunting statemenfs abotre do
not include any Trust transactians.

12t05t2A21
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Your acccunt etatement

$tatement she6t numben 00044
lseue date: ZB Arril2021

' 
Cruu*, €furlty-afid Tru*'
GRATTON PARISH COUNC]L

-AeountSummary

Grafton Parish Council
2384
EAST GRAFTON
MARLBOROUGH
SN8 3DFtffi*
i21 B4U00ADKMBA000001 6580&1 002 398 000

Write to us at:

Gdl us on:

Visil us online:

Yanr branch:
Sod code:

Account number:
BlC:

IBAN:

TSB, PO Box 373
teeds
L$I4gGQ

0345 8:15 3858 ffrom UK)
44-283 2841576({rom
Overeeas)
www.tsb.co.uk

HUNGERFORD
3G94-46
0m50417
TSBSGBzAXXX
GBtrersBsS@t46ffi0504{7

N
D
@

co
N
=o

oN
E
oNTa

Balance on 29 March 2021

TotalPaid ln
Total Paid Out
Balance on 28 April 2021

911,809.20
f9,055.00
94,003.84

816,860.36

AccountActivity

t6a6

o

q
o
O

Date Payment Type Details Paid or$(t) Faid in(s) Balance(E)

zEMar zl
3O Mar 21

30 Mar21

31Mar21

FASTER
PAYMENT
FASTER
PAYMENT
FASTER
PAYMENT

EALANGE ERCIUGTIT F(}RWARD
WALC 21tM-108

BLUESTONE CTTY HM AffiADV
PRINTIMAG
Westcotec Limited 12235

€280.48

93,552.00

[55.00

811,8{n.?O
t1l,528.72

f11,583.72

98,03t"72

GRAFTON PARISH COUNCIL EXPLANATION OF THE INCREASE

rN PAYMENTS 2A2012.r

Speed control in the Parish.

Funds were accumulated for the purchase of Speed indicator

devices, white village entrance gates, contributions towards

narrow road markings and cats eyes during this financial

year.

Total t12i.35 - this accounts far the total difference from the

prevlous year.

Signed

73fsftL

dated



Notes

Brunches etc
Donation

Sid Donations

Restricted

f300.00
f500.00

f.L,!25.75
f250.00

f2,776.75

Expenditure

Grafton Parish council accountszazalzl (as at 5 March 2021)

lncome
Source
Precept

Interest N Wide
Fete

Youth Activities
Play equipment
Traffic Calming

C News

Food bank

Totalincome

Source Notes
Play Equipment
Traffic calming
C News

Youth activities
Web site email/site
Field and war men Maint,ce
Village plan

WALC

Repairs

Donations Link, pCAp, Cnews, fete
Clerk

Defibrilator
Audit/Accnts

Events

lnsurance

Total expenditure
Difference to date

Bank

TSB

Balances Opening Balance ln

Nationwide
f16,915.90

f49.3s
fL1,t76.75

f0.00

Amount
f9,000.00

€0.00
f0.00
f0.00

f 300.00

f500.00
8L,126.75

f250.00
f.Ll,776.75

Amount
f0.00

f 12,135.36

f955.s0
f0.00

f415.s7
8936.00

f0.00
f560.52

f0.00
f3s0.00

f2,567.97
f 1.,050.00

f772.OA

f0.00
f818.11

Out Diff
f 19,960.93 -f:g,78p..tg

f 19.950.93 f 1.115.50 f5.253.61
-f9.794.19

L9l2A Actual
f9,500.00

f0.00
f862.39
f507.84

f 160.00

fl,294.50

fLL,324.73

Restricted tglZO Actual

f 160.00

f955.s0

Closing balance
88,A3L.72

f49.35
f9,091.07

f0,00
f0.00

f864,00
f707.oo
f403.s0

f0.00
f0.00

f2s0.00
f0.00

f770.0a
f2,052.59

f273.60
f 144.00

f0.00
f798.93

f0.00 f0.00


